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Senior Culminating Project 
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Important Due Dates 

 
 
A senior culminating project involves a career exploration or 
community service project. A supporting annotated bibliography 
and 30 hours of project work are required. 

 
Proposal: 

Tuesday, October 13, 2020 
 

Annotated Bibliography: 
Monday, December 14, 2020 

 
Completion of Project: 
Friday, April 16, 2021 

 
Completion Log Due: 

Monday, April 26, 2021 
 

Graded Presentation in CWP class: 
April 26 - May 14, 2021 

 
*Senior Symposium Community Presentation: 

Tuesday, May 18, 2021 
 
 
 

*This is a tentative date. More specific information will be released as we continue to 
monitor the health of our students and community. 

 
 
 



  

 Port Townsend High School 
Carrie Ehrhardt, Principal 

1500 Van Ness 
Port Townsend WA  98368 

Phone: 360-379-4520 
Fax: 360-379-4506 

 

 

 
Dear PTHS Senior: 

Welcome to your senior year! We realize that this will be an unusual school year. Our plan is that you will 
proceed with all of the written components of your project (proposal, annotated bibliography) as if it is going 
to happen! Depending on the health of our community, we will be re-evaluating your ability to complete the 
30-hour project, and give the community presentation. Please do your best and put forth the effort in a high-
quality proposal and bibliography, and we will keep you updated on the project and 
presentation requirements as we progress throughout the school year 
 
Port Townsend School’s graduation requirements include that every graduating student must have successfully 
completed a culminating senior project. At PTHS, this includes four different, yet interrelated, learning activities: 

• Senior Project - students will complete a 30 hours+, long-term senior project (monitored and graded 
through English & CWP) that explores an area of career interest, or will serve as a benefit or 
improvement to our school, community or world.  

• Annotated Bibliography - students will compile a 9-10 source, annotated bibliography to deepen their 
knowledge base for their project (monitored and graded through English class);  

• Senior Symposium Presentations - students will give a 15 minute presentation to a class of (CWP) 
students, at which time a teacher will grade their senior project and will then complete a second 
presentation to a panel of community members at Senior Symposium. Presentations will focus on the 
senior project, related research, and plans for the future; 

• Post High School Plan - students examine their goals and dreams and turn them into a plan for the future 
(monitored and graded through English class). 

High school students will be fully supported through English/CWP classes. If you are a Running Start 
student, you will complete all components on your own, but will receive support through email contact with 
PTHS staff and quarterly meetings. If you are enrolled in West Sound Tech, you may need to complete 
some of these elements independently as well, depending on if you have English and CWP on campus.  If 
not, you will also need to attend the quarterly meetings. 
 
Please give your project serious thought and consideration. Take the time to select something that you find 
meaningful and care about. Although your project may seem overwhelming at times, if you meet deadlines, give 
it your best effort and stay true to the process, you will graduate from PTHS knowing that you have 
accomplished something important. Know that I wish you the best success with your project, and with your 
senior year. 

 

Sincerely, 

 

Carrie Ehrhardt 



Guidelines for Senior Project Proposal

Your proposal must be typed 1-2 pages and include the following sections:

Introduction:

• Objective of proposal – career exploration, community service, and/or problem    
or issue to be addressed

• Background Information – why you are choosing this project
• Mentor name and contact info (not a family member or teacher, usually)

Body:

• Guidelines – How does it meet the career or community service requirement?   
How will you learn/grow from completing this project?

• Methods – How will your project be conducted? What will happen?
• Timeline – Give details and projected dates for different elements of your  

project – When will it start, when will it end, etc.
• Breakdown of Projected Time Spent – should be 30 hours minimum. Most 

projects go beyond this.
(Note to teaching or coaching projects: at least half this time must be 
student-contact) 
(Note to all: Annotated Bibliography writing/research does not count 
towards 30 hours)

• Budget & Materials – What will you need to complete this project?
• Expected results – What desired impact will your project have? What will you  

have learned or achieved?
• Plan for evaluating results – How will you know your project was a success?

Conclusion:

• Summary of key points
• Request for approval

If you want to get started before the start of senior year, please email the CWP teacher 
directly with your proposal for early project approval.

Once your proposal has been approved, no major changes (mentor, project, etc.) may 
be made without resubmittal and written approval from the CWP teacher.



Senior Project Annotated Bibliography Guidelines 
Port Townsend High School 

 
 

Overview 
An annotated bibliography is the first step at many universities to writing an in-depth research 
essay or thesis. It’s a works cited page with short 150-200 word synopsis of each work and why 
it is an important source of information about your project. 
 
You will complete an Annotated Bibliography on 9-10 sources on a topic which relates 
specifically to your senior project.  The goal is to extend and deepen your knowledge 
about the subject of your project before you begin most of the work on the project itself. 
 
Here’s an example entry from Purdue:  

Waite, Linda J., et al. "Nonfamily Living and the Erosion of Traditional Family 
Orientations Among Young Adults." American Sociological Review, vol. 51, no. 
4, 1986, pp. 541-554. 
The authors, researchers at the Rand Corporation and Brown University, use data 
from the National Longitudinal Surveys of Young Women and Young Men to test 
their hypothesis that nonfamily living by young adults alters their attitudes, values, 
plans, and expectations, moving them away from their belief in traditional sex roles. 
They find their hypothesis strongly supported in young females, while the effects 
were fewer in studies of young males. Increasing the time away from parents before 
marrying increased individualism, self-sufficiency, and changes in attitudes about 
families. In contrast, an earlier study by Williams cited below shows no significant 
gender differences in sex role attitudes as a result of nonfamily living. 

 
Step 1--Determine Key Research Questions 
Create a list of 5-10 questions that you’d need to answer to do your senior project 
excellently. If your project was designing, building, and organizing the costumes for a play, 
your annotated bibliography might help answer the questions: 
o   What were the fashions of the time period in which the play is set? 
o   What did women wear? 
o   Why was it considered beautiful, glamorous, stylish? 
o   What did the men wear? 
o   Did people of different “classes” wear different styles/fabrics? 

·       What are the steps involved in designing costumes? 
·       Where will the resources come from?  Will I have a budget? 
·       What kind of schedule will I need to create? 
·       What other resources might I need? 
·       How should I organize the costumes? 
·       How do professional costume designers work? 
·       How does one become a costume designer? 

  



Because each person’s topic is different, the focus of the annotated bibliography will be 
different. Make it relevant and meaningful. This is your senior project. Take ownership. 
  
Step 2--Find resources 
  
You will spend several days in the school’s library and computer labs to gather information 
relevant to your project. Outside sources can, of course, be found at the Port Townsend Public 
Library and The Jefferson County Public Library in Port Hadlock.  
  
Your sources should cover many types of sources, with no more than ⅓ from websites. 
Wikipedia or other encyclopedias, virtual or hard copy, do not count as sources.   
  
You will need to show evidence of the use of a minimum of 9-10 reliable sources from at least 4 
of the following the following categories. No more than ⅓ should be virtual sources: 
  
• Books, including reference materials 
• Magazines and newspapers   
• Websites 
• Documentaries 
• Pamphlets or guidebooks 
• Interviews with local officials. 
  
Citing Sources, Reliability, & Documentation 
  
Use MLA guidelines to cite all of the sources used for your Annotated bibliography.   
 
Keep close track of your sources as you research.  Some students like to do this on note cards 
while others just keep a running list on paper or on the computer.  Use whatever works best for 
you. 
  
Format 
  

● A title page with your name, class title, class period, date, and the title of your Annotated 
Bibliography.  Feel free to get creative with your title. 

● Typed, double-spaced, size 12 Times New Roman font. 
● Entries should be single-spaced with a space left between entries 

 
  

  




